
 
 

HOW TO TALK WITH TEAMMATES ABOUT VACCINATION STATUS 

 
We are requiring our entire workforce to be vaccinated against COVID-19 by Nov. 1. 
 
All leaders are asked to review the vaccination status of their teammates. This information should be 
treated as confidential and only discussed with teammates individually or with other leaders in the chain 
of command. 
 
You can see your teammates’ vaccination status by following these directions. Teammates also can see 
their vaccination status in myHR. From the “Employee” home page, select “Teammate Health & Safety” 
and enter your login credentials. 
 
If a teammate’s vaccine status is incorrect, they should email RSFHTeammateHealthcovid@rsfh.com 
with the following information: 
 

• If vaccinated at RSFH: Name, employee number and date of birth 

• If vaccinated outside RSFH: Name, employee number, date of birth and photo of COVID-19 
Vaccination Record Card 

 
Once you have identified your direct reports who have not been vaccinated, you should approach 
those teammates and have individual, confidential conversations with them. 
 

• Start by stating that you care about him/her and want to support them 

• Explain that you want to ensure their vaccination status of unvaccinated is correct 

• If they are unvaccinated, ask open-ended questions to explore their concerns and listen with 
empathy 

• Ask permission to share information about why they should consider the vaccination.  The 
myths and facts document is a good resource as well as our vaccine FAQs. 

• Help them find a reason to get vaccinated. The CDC has additional tips for these conversations. 

• After your discussion, outline the three options as it relates to RSFH and confirm they 
understand. They can either: 

1. Submit a medical or religious exemption request form by Sept. 30 (Note: Evidence of 
prior COVID illness qualifies for a medical exemption.) 

2. Get vaccinated by Nov. 1 
3. Be in violation of our mandatory vaccination policy.  Teammates in violation after the 

Nov. 1 deadline will be subject to corrective action, which will provide additional time to 
become compliant.  Should the teammate fail to become compliant after corrective 
action, it will lead to termination of employment. 

 
We are offering COVID-19 vaccine at our five Express Care locations in James Island, Summerville, West 

Ashley and North Charleston, and we expect to soon be able to provide COVID-19 vaccinations in certain 

Roper St. Francis Physician Partners primary care offices. We also are offering the vaccine in our hospital 

facilities. You can see the schedule for our second dose vaccination events here.  

http://s2.bl-1.com/h/dkPWqwMn?url=https://rsfvitalsigns.com/2021/08/09/how-to-view-your-teammates-vaccination-status/
https://www.rsfh.com/coronavirus/myths-and-facts
https://rsfvitalsigns.com/2021/09/03/answering-your-questions-on-why-rsfh-is-mandating-covid-19-vaccination/
http://s2.bl-1.com/h/dkPWq1mp?url=https://www.cdc.gov/coronavirus/2019-ncov/vaccines/talk-about-vaccines.html
https://rsfvitalsigns.com/2021/09/01/where-teammates-can-get-vaccinated/

